





rom 940 fOr 2009: Employer's Annual Federal Unemployment (FUTA) Tax Return 830109

Department of the Treasury — Internal Revenue Service OMB No. 1545-0028
(EIN) B U L A
Employer identification number ;I(-:{z:,kzrl :‘h;t;l:; 2|y)
Name (not your trade name) I:la P ’Amende‘d

Trade name (if any) ' l::lb Successor employer. -

, [:l ‘¢ No payments 1o er

Address i )
Number Street Suite or room number I:] d ~1an23?ogusmess close d Ol‘
‘ stopped paying wages -
City State ZIP code . —

Read the separate instructions before you fill out this form. Please type or print within the boxes.
Part 1: Tell us about your return If any line does NOT apply, Ieave lt blank

If you were. reqmred to pay your state unemployment tax in.. o

1a One state only, write the state abbrewatlon .18

: OR. . -
~..1b More than one state (You are a mult| state employer) .

’ 2 If you paid wages in a state that is subject to CREDIT REDUCTION

_ (Form. 940) Part2. |
Part 2: Determine your FUTA tax before adjustments for 2009. If any Ime does NOT apply, Ieave |t blank

3 Total payments'to all employees . C e e e e e e e e e e e . B — —
4 “Payments exempt from FUTA tax . e | ) L ,
- Check all that. apply 4a D Frlnge beneflts : 4c D Retlrement/Pensmn de D Other -

4b Group-term life i |nsurance ad D Dependent care

5 Total of payments made to each employee in’ excess of ’
, $7ooo B T - e

6 subtotal (ine 4 + line 5 = line'6) . .

7 Total taxable FUTA wages:(lin:e' V3'-'-' Iine 6 _—.': Ii‘ne7) '

8 FUTA tax before adjustments (Ime 7 X008 = Ime 8) L. Lo L
Part 3: Determlne your adjustments If any Ilne does NOT apply, leave it blank

‘9 If ALL of the taxable FUTA wages you pald were excluded from state unemployment tax,
multiply line 7 by .054 (line 7 X 054 = Ilne 9). Then go to line 12 . .

10 If SOME of the taxable FUTA wages you pald ‘were excluded from state unemployment tax,
OR you paid ANY state unemployment tax late (after the due date for filing Form 940), fill out

the worksheet in the instructions. Enter the amount from l|ne 7 of the worksheet . . . . . 10 . —

11 If credit reduction applies, enter the amount from Iine 3 of Schedule A(Form940), .. . . . 1‘1 . __ L]

12 Total FUTA tax after adjustments (Iines‘s +"9",+»1k0 +11 = line 12) .. ', A P [ _

13 FUTA tax deposned for the year, |nclud|ng any overpayment applied from a prior year . ' .13 — —=
14 Balance due (If line 12 is more than line 13, enter the difference on Ime 14) T o
- ® Ifline 14 is more than $500, you must déposit your tax. ,ﬁ,,; . :

~®.ifline 14 is $500 or less, you may pay wnth thls: return For more |nformat|on on how to pay, 5
) the separate mstructlons . Lo ISR

15 Overpayment (If line 13 |s more than Ime 12 e er the dlfference on I;ne 15 and check a box =
Coobelow) Lo D s s e 18 "

‘ Check one: i} Apply: to next retum
' L) Senda refun

For Privacy Act and Paperwork Reduction Act Notice, see the back of Form 940-V, Payment Voucher. Cat. No. 112340 Form 940 (2009)

- P> You MUST fill out both pages of this form and SIGN it.
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660209

Name (not your trade name) Employer identification number (EIN}

Part 5: Report your FUTA tax I|ab|I|ty by quarter onIy |fl|ne 12 |s more than $500 If not go to Part 6

16 'Report the amount of your FUTA tax Irab|l|ty for each quarter, do NOT enter the‘amount you deposned f you had no ’Iﬂbillty for
,f',‘a quarter, leave the lme blank ) i Lo

16a ,1§t quarter(January1 ;Marchksn ) .: ’~ 163 _ .
,,,,’165 2nd qQaﬁer('Ap‘rnr‘- JuneéO) S ) 16b I
’f~16c 3rd quarter (July 1 -September 30) L . ,::; .'16c’ —
" 1ed 4th quarter (October1 - December 31) R 16d , .
17 Total tax Iiabilrty for the year (iines 16a + 16bf+ 16c+ 1éd =line 17) 17 . ) Totalmust eql:,la""li""e

Part 6 May i speak with your th|rd party de5|gnee"

- for details..

D Yes. Des‘ignee’s nameandphonenumber_ - ‘ U

. Select a75-digit Personal I,clentlf'ication Number (PIN) to use when talking to IRS |
[ Ne. ‘ B

Part 7: Slgn here You MUST fl|| out both pages of thlsform and SIGN it.

Under penaltles of perjury, | declare that | have examlned thlS return, |nclud|ng accompanylng schedules and statement ,
the best of my knowledge and belief, it is true; cofrect, and complete, and that no part of any payment made foastate .
unemployment fund claimed as a credit was, or-is to.be, deducted from the payments made to employees Declaratlon of
preparer (other than taxpayer) is based on all lnformatlon of which preparer has any knowledge s .

: ' ' Print your
Slgnkyour name here - -
name here e .

) . : Print. your

title here - )

Date |/ / :

~ Best daytime phone -

Paid preparer’s use only L

' Preparer’s name

-Preparer's ~~ - ‘ ‘ I |
signature Date / /
Firm’s name (or yours . A
Cf self—employed) B — - — — )
_':Address e , SR S
Page 2 Form 940 (2009)
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Form 940-V,
Payment Voucher

What Is Form 940-V?

Form 940-V is a transmittal form for your check or
money order. Using Form 940-V allows us to process
your payment more accurately and efficiently. If you
have any balance due of $500 or less on your 2009
Form 940, fill out Form 940-V and send it with your
check or money order.

Note. If your balance is more than $500, see When
Must You Deposit Your FUTA Tax? in the Instructions
for Form 940.

How Do You Fill Out Form 940-V?
Type or print clearly.

Box 1. Enter your employer identification number (EIN).
Do not enter your social security number (SSN).

Box 2. Enter the amount of your payment. Be sure to
put dollars and cents in the appropriate spaces.

Box 3. Enter your business name and complete
address exactly as they appear on your Form 940.

£940-V

Department of the Treasury
Internal Revenue Service

v Detach Here and Mail With Your Payment and Form 940.

Payment Voucher

» Do not staple or attach this voucher to your payment.

How Should You Prepare Your Payment?

e Make your check or money order payable to the
United States Treasury. Do not send cash.

e On the memo line of your check or money order,
write:

— your EIN,

— Form 940, and

— 2009.
e Carefully detach Form 940-V along the dotted line.
e Do not staple your payment to the voucher.

® Mail your 2009 Form 940, your payment, and Form
940-V in the envelope that came with your 2009
Form 940 instruction booklet. If you do not have
that envelope, use the table in the Instructions for
Form 940 to find the mailing address.

OMB No. 1545-0028

1 Enter your employer identification number 2
(EIN).

Enter the amount of your payment. »

2009

Dollars ents

3 Enter your business name (individual name if sole proprietor).

Enter your address.

Enter your city, state, and ZIP code.
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945 Annual Return of Withheld Federal Income Tax OMB No. 1545-1430
Form > For withholding reported on Forms 1099 and W-2G.
> See separate instructions, For more information on income tax withholding, see Pub. 15 {Circ. E} and Pub. 15-A, 2@0 9
Department of the Treasury
Internal Revenue Service Please type or print.
Enter state code [__ Name (as distinguished from trade name) Calendar year _l ”_address is
. different
for state in from prior
a’:'rcehn?:éf ﬂ:ﬁy Trade name, if any Employer identification number (EIN) Leturn,’ check D
if different from ere.
state in address Address (number and street) City, state, and ZIP code
to the right » E:I
(see the

instructions). L _l

A If you do not have to file returns in the future, check here » [] and enter date final payments made. » ... ... ..

1 Federal income tax withheld from pensions, annuities, IRAs, gambling winnings, etc. . . . . 1
2 Backup withholding . . . . . . . . . . . . . . . . . . . . ... ...L=2
3 Total taxes. If $2,500 or more, this must equal line 7M below or line M of Form 945-A . . . 3

4 Total deposits for 2009, including overpayment applied from a prior year and overpayment
applied from Form 945-X . . . . . . . . . . . L 4

5 Balance due. If line 3 is more than line 4, write the difference here. For information on how
to pay, see the instructions . . . . . . . . . . . . . . . . . . . . . ..LS>5

6 Overpayment. If line 4 is more than line 3, enter overpayment here » $ and check if to be:

D Applied to next return or D Refunded.
® All filers: If line 3 is less than $2,500, do not complete line 7 or Form 945-A.

® Semiweekly schedule depositors: Complete Form 945-A and check here . . . R O
® Monthly schedule depositors: Complete line 7, entries A through M, and check here .
7 Monthly Summary of Federal Tax Liability. (Do not complete if you were a semiweekly schedule depositor.)
Tax liability for month Tax liability for month Tax liability for month
A January . . . . F June . . . . . K November,
B February . ., | G July . . . . . L December,
¢ Mar.ch oo H August o M Total liability for
D April . . . . | I September, . . . year (add lines A
E May . . . . . J October . . | | through L), )
Third- Do you want to allow another person to discuss this return with the IRS (see the instructions)? D Yes. Complete the following. D No.
Party
Desi nee Designee’s Phone Personal identification D:D:l:]
9 name b no. » ) number (PIN) »

Under penalties of perjury, | declare that | have examined this return, including accompanying schedules and statements, and to the best of my knowledge
and belief, It is true, cotrect, and complete. Declaration of preparer (other than taxpayer) is based on all information of which preparer has any knowledge.

Sign

Here
Print Your
Signature » Name and Title » Date »
Date Check Preparer's SSN or PTIN
B Preparer's if self-
Pald ) signature } employed D
Preparer S Firm's name (or EIN '
yours, if self-employed), }

Use Onlv address, and ZIP code Phone no. ( )
For Privacy Act and Paperwork Reduction Act Notice, see the separate instructions. Cat. No. 14584B Form 945 (2009)
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Form 945-V,
Payment Voucher

Purpose of Form

Complete Form 945-V, Payment Voucher, if you are
making a payment with Form 945, Annual Return of
Withheld Federal Income Tax. We will use the
completed voucher to credit your payment more
promptly and accurately, and to improve our service to
you.

If you have your return prepared by a third party and
make a payment with that return, please provide Form
945-V to the return preparer.

Making Payments With Form 945

To avoid a penaity, make your payment with your 2009
Form 945 only if:

® Your total taxes for the year (line 3 on Form 945) are
less than $2,500 and you are paying in full with a
timely filed return or

® You are a monthly schedule depositor making a
payment in accordance with the Accuracy of Deposits
Rule. See section 11 of Pub. 15 (Circular E),
Employer’'s Tax Guide, for details. In this case, the
amount of your payment may be $2,500 or more.

Otherwise, you must deposit your payment at an
authorized financial institution or by using the
Electronic Federal Tax Payment System (EFTPS). See
section 11 of Pub. 15 (Circular E) for deposit
instructions. Do not use Form 945-V to make federal
tax deposits.

Payment Voucher

Form 945-V

Department of the Treasury
Internal Revenue Service (77)

v Detach Here and Mail With Your Payment and Form 945. v

» Do not attach this voucher or your payment to Form 945.

Caution. Use Form 945-V when making any payment
with Form 945. However, if you pay an amount with
Form 945 that should have been deposited, you may
be subject to a penalty. See Deposit Penalties in
section 11 of Pub. 15 (Circular E).

Specific Instructions

Box 1—-Employer identification number (EIN). if you
do not have an EIN, apply for one on Form SS-4,
Application for Employer Identification Number, and
write “Applied For” and the date you applied in this
entry space.

Box 2—Amount paid. Enter the amount paid with
Form 945.

Box 3—Name and address. Enter your name and
address as shown on Form 945,

® Enclose your check or money order made payable to
the “United States Treasury.” Be sure to enter your
EIN, “Form 945,” and “2009” on your check or money
order. Do not send cash. Do not staple Form 945-V or
your payment to the return (or to each other).

e Detach Form 945-V and send it with your payment
and Form 945 to the address provided in the
Instructions for Form 945.

Note. You must also complete the entity information
above line A on Form 945.

OMB No. 1545-1430

2009

1 Enter your employer identification number (EIN).

Enter the amount of your payment .  »

Dollars Cents

Enter your business name (individual name if sole proprietor).

Enter your address.

Enter your city, state, and ZIP code.
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Deductions - Analysis by Quart

**(401(k)

*IFSA

*|Dependent Care

*

Pretax Health

*

Pretax Dental

*|Pretax Vision

After-tax Health

After-tax Dental

After-tax Vision

Advances

Child Support

Misc Deduction

TOTAL

State Withholding Taxes

State State
1 1
2 2
3 3
4 4
TOTAL TOTAL
Quarter
1
2
5
4
TOTAL

Total Taxable Wages

Pretax Deductions

Tips

Social Security & Medicare Wages

Total Gross Wages (should equal total wages from all 4 quarters)

Social Security Wages

Social Security Tips

Medicare Wages & Tips
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Federal Unemployment Taxes

Taxable Wages
Tax
State Unemployment Taxes
State Taxable Wages
Tax
State Taxable Wages
Tax

Total All states taxable wages
Total All states tax

Gross Wages
Add Tips
Less Cafeteria Plans

Less Pension

Gross Pay on 941
Add Pension

Medicare Wages

Less Tips

Social Security Wages
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Guidelines for Records Retention

Business records, especially those that are voluminous and bulky, should be disposed of as soon as they outlive their usefulness. To
help our clients determine which records they should keep and for how long, we have printed the following schedule. (This schedule
is only a guide. Special circumstances can alter the retention period.)

Retention
Accident reports/claims (settled case).........ococvveereennece. 7 years
Accounts payable ledgers and schedules......................... 7 years
Accounts receivable ledgers and schedules.................... 7 years
Audit reports of accountants...........cceeceverrverennnae.. Permanently

Bank reconciliations

Bank Statements.......oeeeveeveecerieccercecer e

Capital stock and bond records: ledgers, transfer registers,
stubs showing issues, record of interest coupons,

OPLIONS, BLC... ettt st Permanently
Cash BOOKS.......c.ccviriiieirerreie ettt et eens Permanently
Chart of aCCoUNts......cccccvveecrecrceeree e Permanently
Checks (canceled - see exception below)..................... 7 years

Checks (canceled for important payments, i.e.
taxes, purchases of property, special contracts,
etc. Checks should be filled with the papers

pertaining to the underlying transaction......... Permanently
Contracts, mortgages, notes, and leases

(EXPIFE)..e ettt 7 years

(Stll in ffECt).ccrceice e Permanently
Correspondence (eneral).......cccoeeevveevereeeerenreecere s 2 years
Correspondence (legal and important

MAtLErs ONlY)..oceeiceceer e Permanently
Correspondence (routine, with customers

ANA/OF VENAOTS).....ooeeieeeees et snrees e 2 years
Deeds, mortgages, and bills of sale...................... Permanently
Depreciation schedules........c..ccoovvvvrrvennrrnennnn. Permanently
Duplicate deposit SlipS....cccceivreveeecenricrieneceree e e 2 years

Employee/Personnel files (terminated)............couv..... 7 years
Employment applications.........ccccccovuvecnererneerenncreenens 3years
Expense analyses/expense distribution schedules......7 years
Financial Statements (year-end).......ccccceuvuevennee. Permanently
GarnisShMENtS.......cc.ccvvvrrerreeee sttt en s 7 years
General ledgers, year-end trial balance.............. Permanently
Gifts, record of giftS.......covouvvorerrcevecscnreriiien e, Permanently
Insurance policies (expired).....c.cccoeveviveveerervincviveenn 3 years
Insurance records, current accident reports,

claims, policies, etC.....couvvevvveneeieceereeieieeenens Permanently

Internal audit reports (longer retention
periods may be desirable)...............
Internal reports {miscellaneous)
Inventories of products, materials, and supplies........ 7 years
Invoices (to customers, from vendors).........cceceevennn. 7 years
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Retention
JOUMNAIS...ceeiee et sas s Permanently
Minute books of directors, stockholders,
bylaws, and charter...........cvinnieiennnenne Permanently
Notes receivable ledgers and schedules..............co.... 7 years
Options records (XPIred)......ccvmnreiic e nrienerians

OSHA records.......coveerviiieniens
Patents and related papers
Payroll records and summaries
Petty cash VOUCRErS. ...
Physical inventory tags.......c..ounenieeinnenieseinenns
Plant coSt [@AGErS.....coveriiriiiiine sttt
Property appraisals by outside appraisers............Permanently
Property records, including costs, depreciation

reserves, year-end trial balances, depreciation

schedules, blueprints, and plans..........cccocee..
Purchase orders {except purchasing

department COPY.....cvreirniserismissssssrssrsssassars s ressseses
Purchase orders (purchasing department copy})............
Receiving Sheets.......ocevnenenvvieiinniennnn
Retirement and pension records
REGUISIEIONS...cc.vv ettt s e
Sales commisSioNS reports......eieiiees e
SalES rECOTUS.....cvveirceirreeee st et s b
Scrap and salvage records (inventories, sales, etc.)......7 years
Service contracts/extended warranty
.......................................................... 10 years after termination
Stenographer’s Notebooks...........covvireiencreinsecin s
Stock and bond certificates (canceled)
Stockroom withdrawal forms....................
Subsidiary ledgers......coevciviiinnnni s
Tax returns and worksheets, revenue agents’

reports, and other documents relating to

determination of income tax liability............... Permanently
TIME DOOKS/CArGS.....viveeeeieeee et ses s ene 7 years
Trademark registrations and copyrights................ Permanently
Training Manuals.......c v Permanently
Union agreements........oiieeniinieenneeniesssesnnns Permanently
Voucher register and schedules...........ccnvninincinnns 7 years

Vouchers for payments to vendors, employees, etc.
(includes allowances and reimbursement of
employees, officers, etc., for travel and
entertainment XPenSses)......oo e ecrcnnuriiesennens 7 years
Withholding tax statements.......ccoocvevmeiiiein i 7 years





