SAMPLE PRE-ADVERSE ACTION NOTIFICATION

(put on your letterhead)

Date
Dear _______________________:

On [Date], you authorized Employer to obtain consumer reports and/or investigative consumer reports about you from a Consumer Reporting Agency. The Company is considering taking action in whole or in part based on information in such report(s). Enclosed please find (1) a copy of the report we obtained from Eide Bailly LLP, 4310 17th Ave S, Fargo, ND  58103, 866.999.8362, (2) A Summary of Your Rights Under the Fair Credit Reporting Act, and if applicable, (3) Article 23-A of the New York Correction Law, (4) A Summary of Your Rights Under New Jersey Law and (5) A Summary of Your Rights Under Washington Law.

The Consumer Reporting Agency did not make the adverse decision and cannot provide you with the reasons for the decision.

You may identify any errors, inaccuracies and/or otherwise respond to the information contained in the report within five business days from the date of this letter. If you choose to do so, you must contact [Employer Contact Information]. If you wish to dispute the accuracy of the information in the report directly with the consumer reporting agency (i.e., the source of the information contained in the report), you should contact the agency identified above directly.
Sincerely,

Employer
Enclosures:
A Summary of Your Rights Under the FCRA
Consumer Report

Article 23-A of the New York Correction Law

A Summary of Your Rights Under New Jersey Law

A Summary of Your Rights Under Washington Law







